Stratfield Mortimer Parish Council

Finances and General Purposes 05/05/2022

Email Signatures

Agenda item 21/086 5: To consider having a standard email signature for use by Officers and Councillors.

BACKGROUND

An example of what could be used is shown below:

Stratfield Mortimer Parish Council 27 Victoria Road, Mortimer, Reading RG7 3SH
Telephone: 0118 933 1955 Parish Clerk: the.clerk@stratfield-mortimer.gov.uk
Web site: www.stratfield-mortimer.gov.uk Facebook: Stratfield Mortimer Parish Council SMPC
Disclaimer

This email and any attachments to it should be considered confidential and intended solely for the use of the individual to whom it is
addressed. If you are not the intended recipient of this email, please notify me immediately and delete all copies of this message. All
communication sent to or from Stratfield Mortimer Parish Council may be subject to recording and/or monitoring in accordance with
UK legislation, and is subject to the requirements of the Freedom of Information Act 2000 and may therefore be disclosed to a third
party on request. Please note that it is your responsibility to scan this message for viruses.

Please consider the environment before printing this.
A common email signature would be maintained by the Office 365 Administrator. In addition to the common email signature, the
individual would also add a brief signature of their own but the basic details of who SMPC are and how they can be contacted would

always be added.

Clerk 29/04/2022
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